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	Background: MultiTV Tech Solutions Pvt Ltd is a leading company that provides quality services and solutions to its clients.



India
 
IN-SCOPE PROCESSES / SERVICES
	Section
	

	A.  Accounting & MIS
	→

	B.  Income Tax Compliances
	→

	C.  Payroll Processing
	→



	A.  Accounting & MIS

	Service
	Scope of Work
	Client Responsibilities
	Volume / Limits
	Fee

	A1
Accounting
	Day-to-day accounting of transactions with proper description and supporting documentation.
Bank, cash and inventory reconciliations; records of all tax challans and statutory payments.
TDS, GST, PF and ESI compliance with necessary adjustment entries.
Access payment gateway and ad-platform portals to retrieve and record sales data.
Included: Annual financial statements; statutory audit; tax filing; investment or software advisory.
	Financial documents, invoices, bank statements and portal access by 5th of every month.
Monthly inventory records from HQ; timely communication of business/policy changes.
	≤1,000 entries; ≤300 vendor/≤200 customer invoices; ≤8 bank accounts; ≤100 SKUs/month; ≤25 KPIs in MIS; turnover up to ₹100 cr.
	₹30,000/month



	B.  Income Tax Compliances

	Service
	Scope of Work
	Client Responsibilities
	Volume / Limits
	Fee

	B1
Monthly – TDS/TCS
	TDS/TCS computation, challan deposit (Form 281) and applicability review — salaries, rent, professional fees, contractor payments.
Records; preparation and filing of TDS returns (Form 24Q/26Q); issue Form 16/16A as applicable.
Not included: IT assessment/litigation; PAN application/correction; advance tax; transfer pricing; DTAA/international taxation.
	Payment details subject to TDS/TCS; PAN of vendors/employees; IT portal and DSC access.
Investment proofs; P&L data; quarterly income estimates.
	≤100 TDS payments/month; ≤50 employees; ≤4 TDS/TCS categories quarterly; ≤200 TDS certificates/year; ≤20 Form 15CA/CB/year.
	₹8,000/month



	C.  Payroll Processing

	Service
	Scope of Work
	Client Responsibilities
	Volume / Limits
	Fee

	C1
Monthly Processing
	≤100 employees; ≤10 new joiners; ≤5 F&F settlements/month.
	New joiner on-boarding: bank details, UAN, salary structure, investment declaration, leave policy update.
Monthly payroll: salary sheet, payslips, reimbursement slips, payroll master sheet.
PF & ESI: challan deposit, return filing, UAN updates and fresh registrations.
Full & Final Settlement: dues recovery, tax verification, profile closure.
Attendance/leave data by 25th of each month; new joiner documents within 3 days of joining.
Coordinate with employees for investment declarations and proofs.
	≤100 employees; ≤10 new joiners; ≤5 F&F settlements/month.
	₹35,000/month



Summary of Fees
	Sec
	Sub
	Description
	Frequency
	Fee

	A
	A1
	Accounting
	Monthly
	₹30,000/month

	B
	B1
	Monthly – TDS/TCS
	Monthly
	₹8,000/month

	C
	C1
	Monthly Processing
	Monthly
	₹35,000/month



	Team Deployment & Notes

	Article: CA pursuing candidate who has cleared Intermediate Level
	Analyst: CA (Semi- Qualified) or Accountant with minimum 1 year experience, along with 3 years of articleship exposure

	Senior Analyst: CA (Semi- Qualified) or Accountant with minimum 2 year experience, along with 3 years of articleship exposure
	Associate [semi qualified or with minimum 2 years of accounting and finance experience for day-to-day accounting entries and co-ordination]- Qualified CA fresher (with 3 years articleship) or minimum 4 years experience as finance professional

	Senior Associate / AM: Qualified CA with 3 years of relevant post qualification experience in accounting / tax / secretarial compliance
	Assistant Manager: Qualified CA with 4 years of relevant post qualification experience in accounting / tax / secretarial compliance

	Manager: Qualified CA with 5 years of relevant post qualification experience in accounting / tax / secretarial compliance
	Senior Manager: Qualified CA with 6 years of relevant post qualification experience in accounting / tax / secretarial compliance

	Associate Director / Partner [escalation, queries, review meetings, relationship manager
	 



	General Scope Exclusions

	Any certification unless otherwise included in the scope

	Drafting / review of legal agreements or customer contracts

	Assistance in due diligence in case of funding round

	Accounting or any other assistance in case of M&A

	Representation before the tax or other authorities unless otherwise agreed in the scope

	Anything specifically not mentioned in the scope shall be deemed excluded



	Commercials

	All fees are exclusive of GST as applicable.

	Government fee and out of pocket expenses shall be reimbursed on actual basis
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