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	Background: MultiTV Tech Solutions Pvt Ltd is a leading company that provides quality services and solutions to its clients.



India
 
IN-SCOPE PROCESSES / SERVICES
	Section
	

	B.  Accounts Payable Process
	→

	H.  Audits
	→

	I.  Secretarial Compliances
	→



	B.  Accounts Payable Process

	Service
	Scope of Work
	Client Responsibilities
	Volume / Limits
	Fee

	B1
Invoice Processing
	Verify and validate supplier invoices; track and authorise expenses; maintain AP records for payment, audit and tax purposes.
Not included: Vendor negotiations; PO creation; dispute resolution; FX risk management; banking relationship negotiations.
	Supplier invoices within 48 hrs; updated vendor master, POs, approval limits, compliance documents; adequate funds availability.
	≤200 supplier invoices; ≤150 POs; ≤100 active vendors; ≤5 banking partners; payments up to ₹50 lakhs/month.
	₹15,000/month



	H.  Audits

	Service
	Scope of Work
	Client Responsibilities
	Volume / Limits
	Fee

	H1
Statutory Audit
	Verify books for accuracy and Indian GAAP compliance; examine accounting policies.
Review and evaluate internal controls and financial control systems.
Check compliance – Companies Act, IT Act, GST; verify Schedule III disclosures.
Audit Balance Sheet, P&L, Cash Flow and Notes; ensure true and fair view.
Issue Audit Report (Companies Act format); communicate observations and recommendations.
Not included: Internal/risk audit; forensic audit; M&A due diligence; IT assessment/representation; TP study/benchmarking.
	Complete books, financial records and system access; management availability for queries.
Provide complete TP study and benchmarking documentation (for H3).
	Annual audit; turnover ≤ ₹50 cr; ≤2,000 transactions reviewed annually.
	₹125,000/year



	I.  Secretarial Compliances

	Service
	Scope of Work
	Client Responsibilities
	Volume / Limits
	Fee

	I2
Annual Compliance
	Board meeting support (quarterly); statutory registers; DIR-3KYC for directors.
AOC-4 and MGT-7 filings; AGM support; MSME returns; FLA returns for foreign assets/liabilities.
	—
	—
	₹75,000/year



Summary of Fees
	Sec
	Sub
	Description
	Frequency
	Fee

	H
	H1
	Statutory Audit
	Yearly
	₹125,000/year

	B
	B1
	Invoice Processing
	Monthly
	₹15,000/month

	I
	I2
	Annual Compliance
	Yearly
	₹75,000/year



	Team Deployment & Notes

	Article: CA pursuing candidate who has cleared Intermediate Level
	Analyst: CA (Semi- Qualified) or Accountant with minimum 1 year experience, along with 3 years of articleship exposure

	Senior Analyst: CA (Semi- Qualified) or Accountant with minimum 2 year experience, along with 3 years of articleship exposure
	Associate [semi qualified or with minimum 2 years of accounting and finance experience for day-to-day accounting entries and co-ordination]- Qualified CA fresher (with 3 years articleship) or minimum 4 years experience as finance professional

	Senior Associate / AM: Qualified CA with 3 years of relevant post qualification experience in accounting / tax / secretarial compliance
	Assistant Manager: Qualified CA with 4 years of relevant post qualification experience in accounting / tax / secretarial compliance

	Manager: Qualified CA with 5 years of relevant post qualification experience in accounting / tax / secretarial compliance
	Senior Manager: Qualified CA with 6 years of relevant post qualification experience in accounting / tax / secretarial compliance

	Associate Director / Partner [escalation, queries, review meetings, relationship manager
	 



	General Scope Exclusions

	Any certification unless otherwise included in the scope

	Drafting / review of legal agreements or customer contracts

	Assistance in due diligence in case of funding round

	Accounting or any other assistance in case of M&A

	Representation before the tax or other authorities unless otherwise agreed in the scope

	Anything specifically not mentioned in the scope shall be deemed excluded



	Commercials

	All fees are exclusive of GST as applicable.

	Government fee and out of pocket expenses shall be reimbursed on actual basis
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