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BACKGROUND: ASL Express Global LLP is a leading company that provides quality services and solutions to its clients. 
In-scope processes / services 
A. Accounting & MIS
B. Accounts Payable Process
C. Income Tax Compliances
D. GST Compliances
E. Virtual CFO Services
F. Payroll Processing
G. Legal Services
H. Audits
I. Secretarial Compliances
J. Financial Due Diligence - Buy-Side
K. Financial Due Diligence - Sell-Side
L. Pitch Deck, Investment Support & Financial Modelling
M. Buy-side Legal Due Diligence
N. US Compliances
O. Singapore Setup & Compliance
P. Business Setup in UAE
Q. UAE Visa Services
R. UAE Accounting & Compliance Services
S. Renewals & Compliance
T. Value-Added Services


A. Accounting & MIS
 10x's Responsibilities:
 A1. Accounting 
· Advise on appropriate accounting policies and practices in compliance with the GAAP, regulatory and other requirements. 
· Periodically reviewing entries in the accounting system and assisting with the financial closing process. 
· Ensuring compliance with regulations regarding Tax Deducted at Source (TDS), Goods and Services Tax (GST), Provident Fund (PF), and Employee State Insurance (ESI), including making necessary adjustment 
· Day-to-day accounting of business transactions in accounting software with proper description and attachment/supporting. 
· Monthly reconciliation of inventory records received from company head quarters 
· Performing periodic bank and cash transactions reconciliation to ensure accuracy and identify discrepancies. 
· Maintain records of all tax challans and other statutory payments in India. 
· Access payment gateway and advertisement platform credentials provided by the client. 
· Retrieve sales data from the portal and maintain proper records.  
 A2. Supervision and Review of Accounting 
· Advise on appropriate accounting policies and practices in compliance with the GAAP, regulatory and other requirements. 
· Periodically reviewing entries in the accounting system and assisting with the financial closing process.  
 A3. Reporting Package/ MIS and others 
· Generating Reporting package on a monthly basis as per the instructions of the company. 
· Providing audit support to the external auditors (Statutory and Tax auditors) 
· Quarterly Preparation of Digital Power BI Dashboard 
· Managing banking operations and any other bank-related activity.   
 Company's responsibilities 
· Provide timely access to all financial documents, invoices, and receipts 
· Grant necessary access credentials for payment gateways and banking platforms 
· Ensure timely communication of business transactions and policy changes 
· Submit bank statements and transaction details by 5th of every month 
· Provide monthly inventory records from company headquarters 
· Maintain proper documentation and authorization for all business transactions 
· Review and approve MIS reports and dashboard requirements 
· Coordinate with internal teams for month-end closing activities  
 Volume 
· Monthly transaction volume up to 1000 entries across all accounting activities 
· Processing of up to 300 vendor invoices and 200 customer invoices monthly 
· Bank reconciliation for up to 8 bank accounts 
· Inventory reconciliation for up to 100 SKUs monthly 
· MIS reporting with up to 25 key performance indicators 
· Support for annual turnover up to ₹100 crores  
 Exclusions 
· Preparation of annual financial statements and published accounts 
· Tax return filing and representation before tax authorities 
· Statutory audit support beyond document provision and coordination 
· Legal compliance beyond accounting and tax regulations 
· Investment advisory or treasury management services 
· Software implementation or accounting system setup  
Fees
· A1: INR 30,000 Monthly 
· A2: INR 20,000 Monthly 
· A3: INR 15,000 Monthly 

B. Accounts Payable Process
 10x's Responsibilities:
 B1. Invoice Processing 
· Verification and validation of supplier invoices with validation checks. 
· Track expenses and ensure they are authorized. 
· Maintain meticulous and all accounts payables transactions. 
· Ensure the accuracy of an organization's financial documents for payment, auditing and tax purposes.  
 B2. Payment Processing 
· Processing payments through approved channels, ensuring accuracy and timely payment. 
· Scheduling payments to optimize cash flow. 
· Coordinating with Bankers and management for facilitating payments. 
· Preparation & submission of all documents with bankers for ensuring payments to vendor 
· Collecting various vendor details (like GST RC, PAN, NO PE certificate, TRC certificate etc.).  
 B3. Compliance and Reporting 
· Ensuring compliance with tax regulations and statutory requirements. 
· Assist with month-end close processes and provide support for audits.   
 Company's responsibilities 
· Provide supplier invoices within 48 hours of receipt 
· Maintain updated vendor master list with complete details 
· Ensure proper authorization workflow for expense approvals 
· Provide purchase orders and contracts for verification 
· Grant access to procurement and approval systems 
· Provide payment authorization and approval limits 
· Ensure adequate funds availability for payment processing 
· Provide vendor compliance documents and certificates  
 Volume 
· Processing of up to 200 supplier invoices monthly 
· Verification of up to 150 purchase orders 
· Maintenance of up to 100 active vendor accounts 
· Payment processing for amounts up to ₹50 lakhs monthly 
· Document collection and verification for up to 100 vendors 
· Coordination with up to 5 banking partners  
 Exclusions 
· Vendor negotiations or contract management 
· Payment authorization beyond agreed limits 
· Dispute resolution with suppliers 
· Creation of purchase orders or procurement processes 
· Banking relationship management or negotiations 
· Foreign exchange risk management  
Fees
· B1: INR 15,000 Monthly 
· B2: INR 12,000 Monthly 
· B3: INR 10,000 Monthly 

C. Income Tax Compliances
 10x's Responsibilities:
 C1. Monthly Compliances 
· Ensure timely payment of Tax Deducted at Source (TDS) and Tax Collected at Source (TCS) each month, applying the correct TDS rates and adhering to the latest guidelines. 
· Review and verify TDS applicability on relevant payments such as salaries, contractor fees, rent, professional services, etc. 
· Ensure timely deduction, deposit of TDS to the government, and preparation of challans (Form 281). 
· Maintain records and assist in preparation and filing of TDS returns (Form 24Q/26Q) and issuing TDS certificates (Form 16/16A) to vendors and employees as applicable.  
 C2. Quarterly Compliances 
· Assistance in filing of following TDS/TCS returns: Form 24Q, Form 26Q, Form 27Q, Form 27EQ 
· File original TDS/TCS statements in accordance with Section 200/201 of the Income-tax Act, 1961. 
· Filing of correction returns for any errors identified in the original returns. 
· Handling mismatches and defaults highlighted in TDS CPC/TRACES communications. 
· Issuance of Form 16 and Form 16A TCS/TCS deduction certificates  
 C3. Annual Compliance 
· Generate and issue annual TDS certificates -- Form 16 for employees and Form 16A for vendors. 
· Ensure compliance with any year-end adjustments or reconciliations, including salary breakups for Form 16. 
· Assistance in filing of ITR of the entity on Annual basis, including drafting of computation of Income as per the provisions of Income-tax Act, 1961.  
 C4. Others 
· Filing of Form 15CA/CB in case of foreign payments.   
 Company's responsibilities 
· Provide complete details of all payments subject to TDS/TCS 
· Ensure timely availability of funds for TDS payments 
· Provide PAN details and certificates for all vendors and employees 
· Grant access to income tax portal and digital signature certificates 
· Coordinate with HR for employee salary and TDS details 
· Provide complete annual financial data and profit & loss statements 
· Submit investment proofs and tax-saving documents 
· Review and approve income tax returns before filing  
 Volume 
· Monthly TDS processing for up to 100 payments 
· TDS return filing for up to 4 categories quarterly 
· Issuance of up to 200 TDS certificates annually 
· Processing TDS on salary for up to 50 employees monthly 
· Annual income tax return preparation and filing 
· Form 15CA/CB filing for up to 20 foreign payments annually  
 Exclusions 
· Income tax assessment proceedings or litigation support 
· PAN application or correction services 
· Direct representation before income tax authorities 
· Advance tax calculation and payment 
· Transfer pricing documentation 
· International taxation or DTAA matters  
Fees
· C1: INR 8,000 Monthly 
· C2: INR 25,000 Quarterly 
· C3: INR 50,000 Yearly 
· C4: INR 5,000 Yearly 

D. GST Compliances
 10x's Responsibilities:
 D1. Monthly Compliances 
· Preparation and filing/review of GST returns including: GSTR 1 -- Details of outward supplies, GSTR 3B -- Summary return with payment of taxes 
· Reconciliation of GSTR 2A/2B with books of accounts. 
· Generating e-invoices, delivery challan, and e-way bills. 
· Balance reconciliation to ensure correct input credit is reflected in books as well as GST portal. 
· Making suitable amendments in the periodic returns to be filed in order to match with books of accounts. 
· Interact via email with vendors / customers for correction / GST input credit  
 D2. Annual Compliances 
· Preparation and filing/review of GST returns including: 
· GSTR 9 -- Annual Return (applicable, if annual turnover is 2 crore or more) 
· GSTR 9C -- Reconciliation Statement & Certification (applicable, if annual turnover is 5 crore or more)  
 D3. Others 
· Filing for Letter of Undertaking (LUT) applicable in case of exports without payment of GST.   
 Company's responsibilities 
· Provide complete sales and purchase data by 5th of every month 
· Ensure e-invoice system access and proper configuration 
· Provide GST registration details and credentials for portal access 
· Coordinate with vendors/customers for input credit corrections 
· Review and approve GST returns before filing 
· Provide export documentation and shipping details for LUT compliance 
· Ensure annual turnover calculations are accurate and verified  
 Volume 
· Monthly GSTR-1 filing with up to 500 invoices 
· Monthly GSTR-3B filing and tax payment processing 
· Generation of up to 200 e-invoices monthly 
· Reconciliation of up to 300 purchase invoices monthly 
· Annual GSTR-9 return preparation and filing 
· LUT application filing and compliance monitoring for exports  
 Exclusions 
· GST assessment proceedings or litigation support 
· Physical verification of goods or services 
· GST registration or cancellation processes 
· Refund claim filing and follow-up 
· Export-import code application or renewal 
· Customs clearance or shipping documentation  
Fees
· D1: INR 15,000 Monthly 
· D2: INR 40,000 Yearly 
· D3: INR 5,000 Yearly 

E. Virtual CFO Services
 10x's Responsibilities:
 E1. Virtual CFO 
· Financial Planning, Budgeting & Variance Analysis: Prepare annual budgets, set financial targets, and periodically analyse actuals vs. budget to identify key variances and corrective actions. 
· Process Optimization: Streamline core finance functions such as invoicing, payments, payroll, and reporting for better efficiency and control. 
· Regulatory Compliance Oversight: Ensure alignment with key regulatory requirements, including POEM, FEMA, transfer pricing, and other cross-border tax considerations. 
· Board-Level Financial Reporting: Support in preparing and presenting financials and KPIs during quarterly board meetings to drive strategic decision-making.   
 Company's responsibilities 
· Provide access to all financial systems and historical data 
· Ensure management team availability for strategic discussions 
· Implement recommended financial processes and controls 
· Grant board meeting participation and presentation opportunities 
· Provide business plans and strategic objectives for financial alignment 
· Review and approve financial recommendations and strategies  
 Volume 
· Monthly financial analysis and reporting 
· Quarterly board presentation preparation 
· Annual budget preparation and quarterly reviews 
· Monthly variance analysis for up to 20 key metrics 
· Strategic financial advisory up to 20 hours monthly 
· Financial planning for companies with turnover up to ₹500 crores  
 Exclusions 
· Day-to-day accounting or bookkeeping activities 
· Statutory compliance filing and representation 
· Legal or regulatory representation 
· Direct financial transaction execution 
· Investment advisory or portfolio management 
· Merger & acquisition advisory services  
Fees
· E1: INR 75,000 Monthly 

F. Payroll Processing
 10x's Responsibilities:
 F1. One-Time Activity -- Initial Setup 
· Understanding standard operating procedures for salary processing and overall HR function and suggest scope of improvement, if any 
· Review of salary structure of all the employees including checking of applicability of PF/ESI on the data shared by the company. 
· Gathering employee historic data and setting up salary structure and components 
· Registration under ESIC Act. 
· Registration under EPFO Act.  
 F2. Monthly Recurring Activity 
· New Joining: Update details of new joinee into the system, checking of Bank details, verify UAN registration, prepare salary structure, sharing investment declaration, computation of tax deduction, updation of Leave policy 
· Monthly Payroll Processing: Preparation of Salary sheet and processing of monthly payroll basis attendance and leaves, Preparation of Pay slips, Reimbursement slips, monthly payroll master sheet 
· PF & ESI Compliances: PF & ESI calculations, assistance in depositing challans, filling of PF, ESI return cum challans on monthly basis, monthly updation of UAN and fresh employee registration 
· Full and Final Settlement: Ensuring recovery of all dues from employee and processing of salary post all clearance, verification of adequate tax deduction, closing the profile of the employee  
 F3. Annual Recurring Activity 
· Minimum Wages Act, 1948 
· Payment of Wages Act, 1936 
· Payment of Bonus Act, 1965 
· Maternity Benefit Act, 1961 
· The Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal) Act, 2013 
· Employee’s Compensation Act, 1923 Joining : Update details of new joinee into the system, checking of Bank details, verify UAN   
 Company's responsibilities 
· Provide complete employee database with historical salary data 
· Share existing HR policies and salary structures 
· Coordinate with employees for data collection and verification 
· Provide monthly attendance data and leave records by 25th of each month 
· Submit new joiner documents and details within 3 days of joining 
· Ensure timely approval of salary payments and reimbursements 
· Coordinate with employees for investment declarations and proofs  
 Volume 
· Setup for up to 100 employees initially 
· Monthly payroll processing for up to 100 employees 
· New joiner processing up to 10 employees monthly 
· Full and final settlement for up to 5 employees monthly 
· Monthly PF/ESI compliance for all eligible employees 
· Processing of investment declarations and reimbursements  
 Exclusions 
· HR policy creation or modification 
· Employment contract drafting 
· Recruitment or employee onboarding processes 
· Performance management system setup 
· Direct employee grievance resolution 
· Leave policy creation or modification  
Fees
· F1: INR 25,000 One Time 
· F2: INR 35,000 Monthly 
· F3: INR 100,000 Yearly 

G. Legal Services
 10x's Responsibilities:
 G1. Legal Support 
· Review of Legal Agreement (Non-Complex), up to 3 agreements per month 
· Drafting of new agreement tailored to client requirements, up to 1 agreement per month  
 G2. Assisting Internal Team 
· Track and Review of interpretation of Shareholders' Agreement (SHA) at various levels 
· Advice on rights and obligations of shareholders under SHA 
· Interpretation of various clauses of SHA for future references and decision making 
· Assistance in keeping track of Affirmative voting rights matter 
· Manage Cap table   
 Company's responsibilities 
· Time and attention of management for review and approvals of the open points on the Agreement 
· Provide background on the drafting and review requirement 
· Discuss before undertaking any new type of transaction to cross-check its compliance impact w.r.t matters provided in SHA  
 Volume 
· Review of Legal Agreement (Non-Complex), up to 3 agreements per month 
· Drafting of new agreement tailored to client requirements, up to 1 agreement per month 
· Track and Review of interpretation of Shareholders' Agreement (SHA) at various levels 
· Advice on rights and obligations of shareholders under SHA 
· Interpretation of various clauses of SHA for future references and decision making 
· Assistance in keeping track of Affirmative voting rights matter 
· Manage Cap table  
 Exclusions 
· Any Investment Round or Secondary share transaction 
· Any transaction such as Joint venture, business sale 
· Investors relation services  
Fees
· G1: INR 15,000 Monthly 
· G2: INR 20,000 Monthly 

H. Audits
 10x's Responsibilities:
 H1. Statutory Audits 
· Verification of books of accounts to ensure accuracy and compliance with Indian GAAP 
· Examination of accounting policies and their consistent application 
· Review and evaluation of internal controls and financial control systems 
· Checking compliance with applicable statutory laws (Companies Act, Income Tax Act, GST, etc.) 
· Verification of proper disclosures as per Schedule III of the Companies Act, 2013 
· Audit of financial statements including: Balance Sheet, Profit & Loss Account, Cash Flow Statement, Notes to Accounts 
· Ensuring that the financial statements present a true and fair view 
· Communication of audit observations and recommendations to management 
· Issuance of Audit Report in the format prescribed under the Companies Act  
 H2. Tax Audit (If applicable) 
· Review books of accounts and supporting documents to verify compliance with income tax provisions. 
· Identify disallowances under relevant sections (e.g., 40(a)(ia), 40A(3), etc.) and ensure tax positions are accurately disclosed. 
· Prepare and certify Form 3CA/3CB and 3CD, along with all applicable clauses. 
· Highlight any reporting under specified financial transactions, tax deducted at source (TDS), and related-party disclosures. 
· Assist in e-filing the tax audit report within the prescribed due date on the Income Tax portal.  
 H3. Transfer Pricing Audit (If applicable) 
· Prepare and certify Form 3CEB based on transaction details, management inputs, and the transfer pricing study provided by the client. 
· Assist in clause-wise reporting of international and specified domestic transactions as per Rule 10E and ensure timely e-filing of Form 3CEB on the Income Tax portal. 
· Note: This scope does not include preparation of the transfer pricing study or benchmarking analysis under Rule 10D.   
 Company's responsibilities 
· Provide complete books of accounts and financial records 
· Ensure management availability for audit queries and discussions 
· Grant access to systems, documents, and premises for audit procedures 
· Coordinate with internal teams for smooth audit process 
· Implement audit recommendations and maintain audit trails 
· Provide complete transfer pricing study and benchmarking documentation 
· Review and approve audit reports before finalization  
 Volume 
· Annual statutory audit for companies with turnover up to ₹50 crores 
· Review of up to 2000 transactions annually 
· Tax audit for companies with specified turnover thresholds 
· Transfer pricing audit and Form 3CEB filing 
· Audit of financial statements and compliance with statutory requirements 
· Preparation of audit reports and management letters  
 Exclusions 
· Internal audit services or risk assessment 
· Fraud investigation or forensic audit 
· Due diligence for mergers or acquisitions 
· Income tax assessment proceedings or representation 
· Transfer pricing study preparation or benchmarking 
· Legal representation or compliance beyond audit scope  
Fees
· H1: INR 125,000 Yearly 
· H2: INR 75,000 Yearly 
· H3: INR 50,000 Yearly 

I. Secretarial Compliances
 10x's Responsibilities:
 I1. Incorporation Services 
· Name reservation and approval with MCA 
· Preparing incorporation documents including MOA and AOA 
· Filing incorporation forms with MCA 
· Obtaining Certificate of Incorporation, PAN and TAN 
· Post-incorporation compliance including first board meeting 
· GST and other registrations as required  
 I2. Annual Compliance 
· Board meeting support (quarterly meetings) 
· Maintenance of statutory registers 
· DIR-3KYC for directors 
· Filing of annual returns (AOC-4, MGT-7) 
· AGM support including notice and minutes 
· MSME returns filing 
· FLA returns for companies with foreign assets/liabilities  
 I3. Share Transfer & Compliance 
· Drafting Share Purchase Agreements 
· Processing SH-4 forms for transfers 
· Obtaining valuation certificates 
· Share certificate endorsement 
· FC-TRS filing for foreign transfers 
· Coordination with banks and registrars   
 Company's responsibilities 
· Provide complete corporate records and statutory registers 
· Ensure director and shareholder availability for meetings 
· Provide timely updates on corporate changes and events 
· Coordinate with bankers and registrars for compliance 
· Review and approve all filings before submission 
· Maintain proper authorization and approval workflows  
 Volume 
· Annual compliance for companies with turnover up to ₹100 crores 
· Board meeting support up to 8 meetings annually 
· AGM/EGM support as required 
· ROC filing for all mandatory forms 
· Share transfer processing up to 50 transactions annually 
· FEMA compliance for foreign investment transactions  
 Exclusions 
· Legal representation before regulatory authorities 
· Drafting of commercial agreements or contracts 
· Due diligence beyond statutory compliance 
· Valuation services for non-compliance purposes 
· International legal advisory 
· Litigation support services  
Fees
· I1: INR 50,000 One Time 
· I2: INR 75,000 Yearly 
· I3: 0

J. Financial Due Diligence - Buy-Side
 10x's Responsibilities:
 J1. Buy-Side Financial Due Diligence 
· Quality of Earnings and Profitability evaluation 
· Working Capital and Cash Flow Assessment 
· Net Debt and Balance Sheet Health review 
· Tax, Compliance, and Related Party Transactions analysis 
· Business Plan Review and Deal Implications 
· Detailed FDD report with findings and recommendations   
 Company's responsibilities 
· Provide access to target company financial records 
· Facilitate management meetings 
· Support data room access 
· Coordinate with other advisors  
 Volume 
· Complete financial review of target company 
· Quality of earnings analysis 
· Working capital assessment 
· Debt and balance sheet analysis 
· Management projection review  
 Exclusions 
· Legal due diligence 
· Commercial due diligence 
· Tax advisory 
· Valuation services  
Fees
· J1: INR 500,000 One Time 

K. Financial Due Diligence - Sell-Side
 10x's Responsibilities:
 K1. Sell-Side Due Diligence Support 
· Data Room Preparation and Structuring 
· Handling Information Request Lists (IRL) 
· Investor Coordination and Diligence Calls 
· Founder Advisory and Internal Team Enablement 
· Managing Red Flags and Process Navigation 
· Ongoing support throughout diligence cycle   
 Company's responsibilities 
· Provide complete financial data 
· Support internal team coordination 
· Facilitate investor meetings  
 Volume 
· Data room preparation and structuring 
· IRL response management 
· Investor coordination support 
· Red flag identification and management  
 Exclusions 
· Legal advisory 
· Investor negotiations 
· Valuation services  
Fees
· K1: INR 400,000 One Time 

L. Pitch Deck, Investment Support & Financial Modelling
 10x's Responsibilities:
 L1. Pitch Deck & Investment Support 
· Pitch Deck Preparation with clear narrative and business model 
· Financial Model Building with revenue, cost and cash flow projections 
· Market Sizing and Benchmarking Support 
· Investor Q&A and Document Support 
· On-call Fundraise Support during investor meetings   
 Company's responsibilities 
· Provide business data and projections 
· Support management presentations 
· Review and approve materials  
 Volume 
· Complete pitch deck preparation 
· Financial model building 
· Market sizing and benchmarking 
· Investor Q&A support  
 Exclusions 
· Legal documentation 
· Visual design services 
· Direct investor outreach  
Fees
· L1: INR 300,000 One Time 

M. Buy-side Legal Due Diligence
 10x's Responsibilities:
 M1. Buy-side Legal Due Diligence 
· Corporate and Regulatory Compliance review 
· Contracts, IP, and Real Estate assessment 
· Litigation and Dispute Assessment 
· Employment, ESOPs & Labor Law Compliance 
· Industry-specific and Environmental Compliance 
· ROC & Secretarial Compliance verification 
· Detailed Legal Due Diligence Report   
 Company's responsibilities 
· Provide access to legal documents 
· Facilitate management meetings 
· Support compliance verification  
 Volume 
· Complete legal document review 
· Corporate and regulatory compliance check 
· Contract and IP assessment 
· Litigation review  
 Exclusions 
· Financial due diligence 
· Commercial due diligence 
· Legal representation  
Fees
· M1: INR 400,000 One Time 

N. US Compliances
 10x's Responsibilities:
 N1. Accounting 
· Day-to-day accounting of business transactions in accounting software with proper description and attachment/supporting. 
· Maintain records of all tax challans and other statutory payments in USA 
· Performing periodic bank and cash transactions reconciliation to ensure accuracy and identify discrepancies.  
 N2. Tax Payment 
· Filing quarterly estimated tax payments (federal and state), if applicable.  
 N3. Filing of Statutory Form 
· Annual Reporting of Form 1099 & 1098 Series  
 N4. Annual Compliances 
· Filing of federal tax return. 
· Filing of State Income / franchise tax return and annual report. 
· Drafting directors and shareholders resolution, as may be required. 
· Furnishing form W8 BEN/BEN-E and form W9, as and when required 
· Franchise Tax Return 
· Registered Agent Renewal 
· Corporate Annual Filing of Form 1120 Federal Tax Return 
· Corporate Annual Filing of State Tax Return 
· Annual Report  
 N5. Payroll 
· We will assist in end-to-end payroll processing for US-based employees, including monthly salary computations, statutory withholdings (Federal, State, Social Security, Medicare), and payroll tax filings. 
· Support will also include coordination with the payroll platform, review of pay runs, and generation of Form W-2 and other year-end compliance reports.   
 Company's responsibilities 
· Provide US banking access and transaction details 
· Submit invoices and receipts within 48 hours 
· Grant access to US accounting software 
· Provide quarterly income estimates 
· Provide employee information and tax elections  
 Volume 
· Monthly transaction processing up to 300 entries 
· Bank reconciliation for up to 3 US bank accounts 
· Processing of up to 50 invoices monthly 
· Quarterly estimated tax filing 
· Annual tax return preparation 
· Monthly payroll processing for up to 25 employees  
 Exclusions 
· US banking relationship management 
· Multi-state nexus analysis 
· Tax audit representation 
· International tax compliance  
Fees
· N1: USD 800 Monthly 
· N2: USD 300 Quarterly 
· N3: USD 500 Yearly 
· N4: USD 2,000 Yearly 
· N5: USD 1,200 Monthly 

O. Singapore Setup & Compliance
 10x's Responsibilities:
 O1. Incorporation Services 
· Name availability checking and reservation 
· Filing incorporation application with ACRA 
· Obtaining certificate of incorporation 
· Local Director services for one year 
· Company Secretary services for one year 
· Provision of registered office address  
 O2. Ongoing Compliance 
· Monthly bookkeeping and accounting 
· Annual return filing with ACRA 
· Corporate tax return preparation and filing 
· GST registration and compliance (if applicable) 
· Payroll processing for local employees   
 Company's responsibilities 
· Provide required incorporation documents 
· Submit monthly transaction data 
· Coordinate with local authorities 
· Maintain corporate governance standards  
 Volume 
· Company incorporation with ACRA 
· Local director and secretary services 
· Registered office address provision 
· Monthly bookkeeping up to 100 transactions 
· Annual compliance and filing  
 Exclusions 
· Multi-jurisdiction compliance 
· Investment advisory 
· Legal representation  
Fees
· O1: SGD 2,500 One Time 
· O2: SGD 800 Monthly 

P. Business Setup in UAE
 10x's Responsibilities:
 P1. Company Incorporation (Mainland / Free Zone / Offshore) 
· Advisory on jurisdiction selection (Mainland, Free Zone, Offshore) 
· Name reservation and initial approval 
· Preparation and submission of incorporation documents 
· Liaising with the licensing authority 
· MOA/AOA drafting (in English & Arabic where required) 
· Assistance with notarisation and legal translations 
· License issuance coordination 
· Corporate bank account support (intro & documentation assistance) 
· Assistance in selecting office space (co-working, flexi-desk, physical)   
 Company's responsibilities 
· Provide business activity details 
· Submit required documentation 
· Coordinate with UAE authorities 
· Approve incorporation documents  
 Volume 
· Company incorporation (Mainland/Free Zone/Offshore) 
· Trade license processing 
· Visa support for key personnel 
· Bank account opening assistance 
· Office space coordination  
 Exclusions 
· Regulated activity licensing 
· Real estate investments 
· Immigration consulting beyond business visas  
Fees
· P1: AED 15,000 One Time 

Q. UAE Visa Services
 10x's Responsibilities:
 Q1. Employment Visa Processing 
· Initiate visa quota approval 
· Apply for establishment card and immigration file 
· Employment entry permit application 
· Medical test & Emirates ID coordination 
· Labour contract generation (where applicable) 
· Visa stamping & activation  
 Q2. Dependent Visa Processing 
· Advisory on eligibility 
· Entry permit, medical test, Emirates ID & stamping 
· Coordination with immigration for dependents   
 Company's responsibilities 
· Provide employee/passport details 
· Coordinate medical appointments and signatures 
· Approve required payments and documents on time  
 Volume 
· Up to X employee and X dependent visas per engagement 
· Employment visa processing 
· Dependent visa support 
· Emirates ID coordination 
· Medical test arrangements  
 Exclusions 
· Immigration fines or overstay penalties 
· Attestation of personal documents  
Fees
· Q1: 0
· Q2: 0

R. UAE Accounting & Compliance Services
 10x's Responsibilities:
 R1. UAE Accounting Support 
· Bookkeeping & Monthly Closures - Maintain books of accounts as per UAE accounting standards (IFRS-compliant), including monthly closing and reconciliations 
· Chart of Accounts & System Setup - Assist in designing or restructuring the chart of accounts and configuring accounting software as per business needs 
· Accounts Payable & Receivable Tracking - Record and monitor vendor payments and customer receivables, along with aging analysis 
· Bank & Intercompany Reconciliations - Regular reconciliation of bank accounts, intercompany transactions, and loan accounts 
· MIS & Financial Reporting - Prepare monthly management reports, P&L, balance sheet, and cash flow statements with key insights 
· Year-end Audit Support - Coordinate with auditors, prepare audit schedules, and assist in finalizing financial statements  
 R2. VAT Registration 
· Eligibility Assessment - Determines if the business meets UAE's VAT registration criteria 
· Application Assistance - Guides businesses through the VAT registration process with the Federal Tax Authority (FTA) 
· Proper Documentation - Ensures all necessary documents are ready for a smooth registration experience 
· VAT Threshold Assessment - Reviews the business's revenue to determine VAT registration requirements  
 R3. Corporate Tax Registration 
· Corporate Tax Registration with FTA - Assist in preparing and submitting the application for corporate tax registration on the EmaraTax portal, including gathering required documents and entity details 
· TRN Certificate & Acknowledgment Handling - Coordinate follow-ups with the FTA, download the Tax Registration Number (TRN) certificate once issued, and ensure proper documentation for future compliance  
 R4. Corporate Tax Advisory -- Initial 
· Tax Impact Assessment - Analyze business structure, revenue streams, and intercompany transactions to assess corporate tax applicability and impact 
· Legal Structure & Exemption Advisory - Advise on restructuring options, qualifying free zone status, and potential exemptions under UAE CT law 
· Chart of Accounts & System Alignment - Align accounting systems and chart of accounts to meet UAE CT reporting and record-keeping requirements 
· Opening Balance Sheet Preparation - Assist in preparing the opening balance sheet as required for corporate tax purposes 
· Ongoing Advisory on Law Interpretation - Provide guidance on key provisions (e.g., transfer pricing, deductible expenses, related party rules) and practical implementation  
 R5. VAT Compliance 
· VAT Returns Filing - Assists in filing periodic VAT returns, reducing the risk of late fees 
· Record Maintenance - Supports the proper maintenance of all VAT records in accordance with UAE law 
· Periodic Compliance Reviews - Conducts regular compliance checks to ensure ongoing adherence to VAT rules  
 R6. VAT Amendment 
· Updating VAT Records - Helps amend VAT registration or returns to reflect any business adjustments  
 R7. Corporate Tax Return Filing 
· Preparation & Filing of Corporate Tax Return - Compile and review financial data, compute taxable income, and file the annual corporate tax return with the FTA as per UAE CTR timelines 
· Maintenance of Tax Records & Documentation - Ensure proper maintenance of financials, working papers, related party disclosures, and supporting documentation as per FTA requirements  
 R8. Statutory Audit & Preparation of Financial Statements 
· Audit Services - Conducts statutory audits to verify the accuracy of financial statements 
· Transparent Financial Statements - Prepares financial statements that meet UAE standards for transparency and accuracy 
· Regulatory Compliance - Ensures that financial reports align with UAE's regulatory standards  
 R9. Annual License, Lease, Establishment Card & Other Renewals 
· Trade License Renewals - Manages trade license renewals to avoid disruptions in business operations 
· Lease and Establishment Card Management - Assists with the renewal of lease agreements and establishment cards 
· Timely Reminders - Sends reminders for upcoming renewals to avoid penalties or service interruptions 
· Liaising with Authorities - Coordinates with relevant government bodies to ensure smooth renewals 
· Compliance Assurance - Ensures that all licenses and permits are up-to-date, meeting UAE's regulatory requirements  
 R10. Visa Applications & Renewal per Applicant 
· Application Support - Helps apply for new visas for employees and family members 
· Renewal Assistance - Ensures timely renewal of visas to maintain compliance with UAE immigration laws 
· Documentation Management - Manages all required documentation for visa applications and renewals 
· Tracking Visa Status - Monitors the progress of visa applications and renewals, updating clients regularly 
· Family Visa Support - Assists with family sponsorship and renewal, ensuring compliance with UAE's family visa policies  
 R11. Application of Tax Residency Certificate (TRC) 
· Eligibility Guidance - Assesses the business's eligibility for obtaining a TRC from the UAE Ministry of Finance 
· TRC Application Process - Assists in applying for TRCs to leverage double tax treaty benefits 
· Document Compilation - Helps compile required documents for a smooth TRC application process   
 Company's responsibilities 
· Timely sharing of accurate and complete financial, legal, and transactional data 
· Coordination among internal teams and providing necessary approvals when required 
· Maintenance and accessibility of relevant records, invoices, contracts, and supporting documents 
· Implementation of recommended changes in systems, processes, or structures for compliance  
 Volume 
· Monthly bookkeeping up to 200 transactions 
· VAT return filing 
· Corporate tax compliance 
· Annual audit coordination 
· As per scope for each service  
 Exclusions 
· Legal advisory and representation services 
· Services not specifically mentioned above are excluded from the scope unless mutually agreed in writing  
Fees
· R1: AED 5,000 Monthly 
· R2: AED 2,000 One Time 
· R3: AED 2,500 One Time 
· R4: AED 15,000 One Time 
· R5: AED 3,000 Quarterly 
· R6: 0
· R7: AED 8,000 Yearly 
· R8: AED 25,000 Yearly 
· R9: AED 5,000 Yearly 
· R10: 0
· R11: AED 3,000 Yearly 

S. Renewals & Compliance
 10x's Responsibilities:
 S1. License & Establishment Card Renewals 
· Monitor upcoming renewals (license, immigration card, labour) 
· Prepare and submit renewal documentation 
· Liaise with free zone/mainland authorities 
· Assistance with lease renewal & Ejari (if applicable)  
 S2. Visa Renewals (Employee / Dependent) 
· Initiate renewal 45 days in advance 
· Medical & Emirates ID coordination 
· Visa stamping   
 Company's responsibilities 
· Approve renewals on time 
· Provide updated lease agreement, if required  
 Volume 
· Annual per entity / visa holder 
· License and establishment card renewals 
· Visa renewals for employees and dependents  
 Exclusions 
· Immigration fines or overstay penalties 
· Attestation of personal documents  
Fees
· S1: AED 4,000 Yearly 
· S2: AED 2,500 Yearly 

T. Value-Added Services
 10x's Responsibilities:
 T1. Corporate Bank Account Opening Support 
· Provide options & introductions to suitable banks 
· Guidance on KYC documentation 
· Assist in arranging relationship manager calls  
 T2. Economic Substance Regulation (ESR) / UBO / AML 
· ESR applicability assessment 
· ESR notification and report filing 
· UBO & AML compliance filing assistance  
 T3. VAT Registration & Compliance 
· VAT registration through FTA portal 
· Quarterly return filing 
· Record keeping & reconciliations   
 Company's responsibilities 
· Provide required documentation for bank account opening 
· Coordinate with compliance requirements 
· Submit accurate information for regulatory filings  
 Volume 
· Corporate bank account opening support 
· ESR/UBO/AML compliance 
· VAT registration and compliance  
 Exclusions 
· Banking relationship management beyond introductions 
· Legal advisory services  
Fees
· T1: AED 3,000 One Time 
· T2: AED 5,000 Yearly 
· T3: AED 4,000 Quarterly 

Summary of Fees
	Section
	Sub Section
	Description
	Frequency
	Fees AED / INR / SGD / USD

	A
	A1

	Accounting

	Monthly
	INR 30,000

	A
	A2

	Supervision and Review of Accounting

	Monthly
	INR 20,000

	A
	A3

	Reporting Package/ MIS and others

	Monthly
	INR 15,000

	B
	B1

	Invoice Processing

	Monthly
	INR 15,000

	B
	B2

	Payment Processing

	Monthly
	INR 12,000

	B
	B3

	Compliance and Reporting

	Monthly
	INR 10,000

	C
	C1

	Monthly Compliances

	Monthly
	INR 8,000

	C
	C2

	Quarterly Compliances

	Quarterly
	INR 25,000

	C
	C3

	Annual Compliance

	Yearly
	INR 50,000

	C
	C4

	Others

	Yearly
	INR 5,000

	D
	D1

	Monthly Compliances

	Monthly
	INR 15,000

	D
	D2

	Annual Compliances

	Yearly
	INR 40,000

	D
	D3

	Others

	Yearly
	INR 5,000

	E
	E1

	Virtual CFO

	Monthly
	INR 75,000

	F
	F1

	One-Time Activity -- Initial Setup

	One Time
	INR 25,000

	F
	F2

	Monthly Recurring Activity

	Monthly
	INR 35,000

	F
	F3

	Annual Recurring Activity

	Yearly
	INR 100,000

	G
	G1

	Legal Support

	Monthly
	INR 15,000

	G
	G2

	Assisting Internal Team

	Monthly
	INR 20,000

	H
	H1

	Statutory Audits

	Yearly
	INR 125,000

	H
	H2

	Tax Audit (If applicable)

	Yearly
	INR 75,000

	H
	H3

	Transfer Pricing Audit (If applicable)

	Yearly
	INR 50,000

	I
	I1

	Incorporation Services

	One Time
	INR 50,000

	I
	I2

	Annual Compliance

	Yearly
	INR 75,000

	I
	I3

	Share Transfer & Compliance

	Custom
	 0

	J
	J1

	Buy-Side Financial Due Diligence

	One Time
	INR 500,000

	K
	K1

	Sell-Side Due Diligence Support

	One Time
	INR 400,000

	L
	L1

	Pitch Deck & Investment Support

	One Time
	INR 300,000

	M
	M1

	Buy-side Legal Due Diligence

	One Time
	INR 400,000

	N
	N1

	Accounting

	Monthly
	USD 800

	N
	N2

	Tax Payment

	Quarterly
	USD 300

	N
	N3

	Filing of Statutory Form

	Yearly
	USD 500

	N
	N4

	Annual Compliances

	Yearly
	USD 2,000

	N
	N5

	Payroll

	Monthly
	USD 1,200

	O
	O1

	Incorporation Services

	One Time
	SGD 2,500

	O
	O2

	Ongoing Compliance

	Monthly
	SGD 800

	P
	P1

	Company Incorporation (Mainland / Free Zone / Offshore)

	One Time
	AED 15,000

	Q
	Q1

	Employment Visa Processing

	Custom
	 0

	Q
	Q2

	Dependent Visa Processing

	Custom
	 0

	R
	R1

	UAE Accounting Support

	Monthly
	AED 5,000

	R
	R2

	VAT Registration

	One Time
	AED 2,000

	R
	R3

	Corporate Tax Registration

	One Time
	AED 2,500

	R
	R4

	Corporate Tax Advisory -- Initial

	One Time
	AED 15,000

	R
	R5

	VAT Compliance

	Quarterly
	AED 3,000

	R
	R6

	VAT Amendment

	Custom
	 0

	R
	R7

	Corporate Tax Return Filing

	Yearly
	AED 8,000

	R
	R8

	Statutory Audit & Preparation of Financial Statements

	Yearly
	AED 25,000

	R
	R9

	Annual License, Lease, Establishment Card & Other Renewals

	Yearly
	AED 5,000

	R
	R10

	Visa Applications & Renewal per Applicant

	Custom
	 0

	R
	R11

	Application of Tax Residency Certificate (TRC)

	Yearly
	AED 3,000

	S
	S1

	License & Establishment Card Renewals

	Yearly
	AED 4,000

	S
	S2

	Visa Renewals (Employee / Dependent)

	Yearly
	AED 2,500

	T
	T1

	Corporate Bank Account Opening Support

	One Time
	AED 3,000

	T
	T2

	Economic Substance Regulation (ESR) / UBO / AML

	Yearly
	AED 5,000

	T
	T3

	VAT Registration & Compliance

	Quarterly
	AED 4,000



Notes

Team Deployment: 
· Article: CA pursuing candidate who has cleared Intermediate Level
· Analyst: CA (Semi- Qualified) or Accountant with minimum 1 year experience, along with 3 years of articleship exposure
· Senior Analyst: CA (Semi- Qualified) or Accountant with minimum 2 year experience, along with 3 years of articleship exposure
· Associate [semi qualified or with minimum 2 years of accounting and finance experience for day-to-day accounting entries and co-ordination]- Qualified CA fresher (with 3 years articleship) or minimum 4 years experience as finance professional
· Senior Associate / AM: Qualified CA with 3 years of relevant post qualification experience in accounting / tax / secretarial compliance]
· Assistant Manager: Qualified CA with 4 years of relevant post qualification experience in accounting / tax / secretarial compliance]
· Manager: Qualified CA with 5 years of relevant post qualification experience in accounting / tax / secretarial compliance]
· Senior Manager: Qualified CA with 6 years of relevant post qualification experience in accounting / tax / secretarial compliance]
· Associate Director / Partner [escalation, queries, review meetings, relationship manager]

General scope exclusions
The scope of work does not include following-
· Any certification unless otherwise included in the scope
· Drafting / review of legal agreements or customer contracts
· Assistance in due diligence in case of funding round
· Accounting or any other assistance in case of M&A
· Representation before the tax or other authorities unless otherwise agreed in the scope
· Anything specifically not mentioned in the scope shall be deemed excluded

Commercials
· All fees are exclusive of GST as applicable.
· Government fee and out of pocket expenses shall be reimbursed on actual basis
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